PANDUAN PENGELOLAAN E-PRINTS

Eprints Unimus merupakan penyimpanan naskah, dokumen karya ilmiah, skripsi, penelitian,
tesis, gambar, video, audio, dan sebagainya, yang dibuat oleh segenap civitas akademika Unimus
agar dapat digunakan bersama bagi seluruh pengguna yang berkepentingan atau peduli dengan
peningkatan pendidikan di Indonesia.

Untuk dapat menggunakan Eprints, berikut ini adalah urutan langkah-langkahnya (uraian tentang
langkah-langkah penggunaan Eprints tersebut hanya dapat dilakukan oleh UPT Perpustakaan
Unimus.

1. Login Repository Unimus
Sebagai awalan untuk dapat menggunakan Eprints Unimus, hal yang harus dilakukan

adalah mengetikkan alamat URL http://lib.unimus.ac.id pada browser dan anda akan
melihat tampilan seperti di bawah ini:

Universitas Muhamadiyah Semarang
Home About Browse
Login | Create Account I:l
to Repository Universitas iyah Semarang
0 Welcome to Repository Universitas Semarang. Click hare to start this repository.

BAtom BIRSS 1.0 BRSS20
Latest Additions

View items added to the repository in the past week.

Search Repositary

Search the repository using a full range of fields. Use the search field at the top of the page for a quick search.

Browse Repository

Browse the items in the repository by subject.

About this Repository

More information about this site.

Repository Policies

Gambar 1.1 Halaman utaman repository Unimus

Dari tampilan tersebut, klik pada “Login” pada bagian kiri atas tampilan menu utama, dan selanjutnya
anda akan melihat tampilan seperti berikut ini:

Universitas Muhamadiyah Semarang
Home: About Browse
Lo Gt ccun ]
Login
Please enter your usemame and password. If you have forgotten your password, you may reset it.
Username:
Password:
Note: you must have cookies enabled.
Repository Universitss Muhammadiysh Semarang is pawred by EFrinis 3 which is develaped by the School of Elecionics snd Computer Seience st the Univarsiy of More information snd software credit. @prints

Gambar 1.2 Halaman login repository Unimus



Pada tampilan tersebut, ketikkan Username dan Password anda, kemudian klik Login, dan tampilan yang
akan muncul adalah tampilan manage deposit.

2. Proses Entri Repository Unimus

REPOSITORY

Universitas Muhamadiyah Semarang

Home About Browse
Manage deposits | Logged in as UPT-Perpustakaan Unimus | Manage records | Profile | Saved searches | Review | Admin | Edit page phrases | Logout l:l m
Manage deposits
BHelp
Import fram  Atom XML ~
Displaying results 1 to 10 of 166. Show 10, 25 or 100 results per page. Show All
TI213141516(1718[3]20] M| Next
User Waorkarea. Under Review. Live Archive. Retired
Last ltem ltem
Modified u‘ wiE Type | Status ‘
Analisa Pembantukan Kristal CaS04 Pada Konsentrasi Larutan 2000 ppm s 1Y
gg,?fc W18 g+ (CaCl2+Na2S04)dengan Variasi Temperatur 30 OC dan 4 OC dengan  Aticle :“h. 2 fj [//
g laju aliran 30 ML/Menit e sl

27 Dec 2016 EFISIENSI PENGGUMAAN MUSlIcool-22 MELALUI PROSES RETROFIT Aticle Live ey f’-‘j ’—>/
07:34 PADA AC CASSETTE MERK DAIKIN 3 PK UNIT REKTORAT UNIMUS Archive g LB |

27 Dec 2016 Pengujian Mesin Sepeda Motor Dengan Menggunakan Bahan Bakar Premium Aticls Live I Eﬂ "7/
07:18 Dan Gas (LPG) Ditinjau Dari Aspek Emisi Gas Buang Archive gl L L

THE ANALYSIS OF THE TRANSLATION OF PREPOSITIONAL PHRASE .
oy o

27 Dec 2016 £ounp IN THE HANSEL GRETEL: THE WITCH HUNTERS' MOVIE Aticle 57 H fj (//
03:59 Archive g LW

SUBTITLE
Gambar 2.1 Menu manage deposite repository Unimus

Tampilan tersebut merupakan tahapan yang berfungsi untuk proses entry materi yang akan di upload.
Materi tersebut berupa file yang berisi naskah, dokumen karya ilmiah, skripsi, penelitian, tesis, dan
sebagainya, yang dapat berupa format teks, gambar, video, audio, dan lain-lain. Klik pada New Item.
Tampilan yang akan anda lihat adalah seperti berikut ini:

2.1 Edit item type — Repository Unimus

e REPOSITORY
Unvarnns MRamagn Semaring

Gambar 2.2 Halaman Pilih item type pada Repository Unimus

Pada tampilan tersebut , klik pada pilihan yang sesuai dengan materi yang akan anda entry, kemudian
klik Next. Kemudian anda akan masuk pada halaman seperti berikut ini:



Pad

ini:

2.3.

Halaman detail adalah proses entry detail dari file yang sudah diupload sebelumnya. Pada tab
detail ini terdapat banyak field—field yang memberikan detail pada file . Pada setiap file type
memiliki field yang berbeda, namun pastikan anda mengisi field yang memiliki tanda bintang

2.2 Edit item upload — Repository Unimus
REPOSITORY

Universitas Muhamadiyah Semarang

Home  About  Browse
Manage deposts | Logged in as UPT-Perpustakasn Unimus | Manage records | Profie | Saved searches | Review | Admin | Edi page phrases | Looout 1

Edit item: Article #185
Type -»QUGEVEN-> Detals —» Subjects — Depost

Add a new document

To upload a document to this reposiory, cick the Browse button below to select the file and the Upload button to upload it to the archive.
‘You may then add additional files to the document (such as images for HTML files) or upload more files to create additional documents.

‘You may wish to use the SHERPA RoMEO tool to verify publisher policies before depositing.

File From URL

Browse... | No fie selected.

Computer Scignce at the University of Southampton. More information

Repository Universitas Muhammadiyah Semarang is powered by EPrints 3 which is developed by the School of Electronics and

[Ejprints

Gambar 2.3 Halaman Upload file pada Repository Unimus

a halaman ini anda ambil file yang akan di — entry, dengan cara klik pada Browse, klik nama file dari
dokumen anda, klik Upload, kemudian klik Next. Setelah itu anda akan melihat tampilan seperti berikut

Edit item Details — Repository Unimus

agar file dapat diproses ke proses selanjutnya.

Berikut adalah contoh field pada item type article :

Home

About Browse

Manage deposts | Logged in as UPT-Perpustakaan Unimus | Manaae records | Profik | Saved searches | Review | Admin | Edit paoe phrases | Loaout 1

Edit item: Article #185
Type - Upbad -» OG> Subjects —» Depost

O Title a
Abstract a8
© Creators a
Family Hame Given Name / Initials Email

1 ]

2 ug

3 uo

4 (v]4]

More input rows

Corporate Creators a8
1 a
2 an
3. ap

Contributors

contruton Famy s rven Nams s ES
1. UNSPECIFIED
2. UNSPECIFIED
3. UNSPECIFIED
4. UNSPECIFIED

Divisions a

<J<=1<

Faculty of Dentistry ~
Faculty of Economics

Faculty of Economics: 51 Accounting

Faculty of Econamics: 51 Management

Faculty of Engineering

Faculty of Engineering: 51 Eectrical Engineering

Faculty of Engineering: 51 Mechanical Engineering

Faculty of Foreign Languages and Cultures

Faculty of Medica

Faculty of Medical: 51 Medical v

2 Publication Details

e O s, this varsion has been refersed a
' Refereed:
O No. this versicn has not been referesd.
O puslished 8
o O inpress
W status:
O susmitea

O unpublished
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Gambar 2.4. Halaman Detail pada Repository Unimus

Pada gambar 2.4. terlihat tampilan yang merupakan proses pengisian detail dari file yang anda
entry.

Rincian:

o Title (Diisi dengan judul artikel atau file )

e Abstract (Diisi dengan abstrak dari artikel tersebut)

o Creators (Diisi dengan nama dari penulis)

o Corporate Creators (Diisi instansi “Unimus”)

o Divisions (Klik pada pilihan fakultas dan prodi yang sesuai)

« Publication Details (Pada bagian ini, tiap item type memiliki field yang berbeda namun
yang harus diisi adalah yang bertanda bintang untuk dapat melanjutkan ke tahap
berikutnya. Untuk kolom yang lain berfungsi sebagai data pelengkap.)

Selanjutnya, klik Next. Tampilan yang akan muncul adalah seperti di bawah ini:

2.4. Edit item Subject — Repository Unimus

Type = Uplad - Defals 4—~ Depost:

0 Subjects B

Search for subject ‘ |

B Phiosophy. Peychology. Refigion

C Auxilary Sciences of History

D History General and 0ld World

E History America

F History United States, Canada, Latin America

G Geography. Anthropology. Recreation
H Social Sciences

 Poltical Science

KLaw

L Education

M Wusic and Books on Husic

N Fing Arts

PLanguage and Lierature

Q Science

R Medicine:

S Agricuture

TTechnology

U Miltary Science

V Naval Science

ZBibliography. Library Science. Information Resources.

Gambar 2.5. Halaman Subject pada Repository Unimus



Pada gambar 2.5, klik pada Add sesuai dengan kategori artikel anda. Anda dapat memilih lebih dari 1
subjek untuk kategorisasinya yang disesuaikan dengan isi atau pembahasan di artikel atau file yang
anda upload. Selanjutnya, klik Next, dan tampilan yang akan muncul adalah seperti berikut ini

2.5. Deposit item file — Repository Unimus

Homa About Browse
Logged m us S Koo lmam Ghozsl | Manage deposils | Mansge recerds | Profis  Sined suseches | Rentew | Acin | boged | ‘
Deposit item: Game Sejarah Kerajaan Islam

Type =+ Ugload -+ Delails - Subgcts
For work being deposited by its own author: In sef-archinng this collection of les end sssecisied ibliographic matadata, | gran
Repository Urikama tha right to stare tham and to make tham permanantyy avaladia publicly for frea cn-ing. | daclars that this
material is my own inteliectual property and | understand that Repesitary Unikama daes ot assume amy responsibiley £ there iz any
breach of copyrght in dstnbuting these Ales or metadata, (All sulhors are uiged 1o promanenlly assait tha copyright on the tile page
of their work |
For work being deposited by someone other than its suthor: | heraby declare that the collachon of Sles ard associzted
bbliographic metadata that | am archmng al Regository Urskamsa) i in the puttic domain. I thes 18 not tha case, | accept ull
reaporaibiity for any braach of copyight that distibuting thesa filas or metadata may entail

Clicking on tha dapesit button indieates your agraamant 1o thase terms
Degosl hem Nuw

106 01 the Univessity of Southampton. Mg inbarmalicn ¢

1) 2w et

Repoziivry Unkomo 4 2oaeed 2y £RL 3 whion b developed by e
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Gambar 2.6. Halaman Deposit item pada Repository Unimus

Pada gambar 2.6, klik pada Deposit Item Now, kemudian klik Next, dan tampilan yang akan muncul
adalah sebagai berikut:

REPOSITORY

Universitas Muhamadiyah Semarang

Home About Browse:

Manage deposits | Logged in as UPT-Perpustakaan Uninus | Manage records | Profie | Saved searches | Review | Admin | Edit page phrases | Logout 1

View Item: Article #185
o Status of item changed to "Under Review".

This ftem s n revisvw. t wil not appear in the repository unti t has been checked by an editor.

Mave to Repository Remove item (with notification) Return item {with notification)

Preview Details. Actions History lssues

UNSPECIFIED UNSPECIFIED

Fulltext not available from this reposiory.

Item Type: Article
Subjects: B Phiosophy. Psvchology. Religion » B Philosophy (General)

Depositing User: UPT-Perpustakaan Unimus
Last Modified: 31Jan 2017 0235
URE: hitp:ifib.unimus. ac. id/id/eprinti1 85

Repository Universitas Wuhammadiyah Semarang is powered by EPrnts 3 which is developed by the School of Electronics and Gomputer Scence at the University of Southampton. Jore information and software credits, Elpﬂ nts

Gambar 2.7 Halaman view item pada repository Unimus

Pada gambar 2.7, klik pada Move to Repository, dan tampilan yang akan muncul adalah sebagai berikut:

REPOSITORY

Universitas Muhamadiyah Semarang

Home About Browse

s | Logged in as UPT-Perp Unimus | Manage records | Profie | Saved searches | Review | Admin | Eit page phrases | Logout ]

View Item: Article #185
0 Status of item changed to “Live Archive”.

This item is in the repository with the URL
http:/fib.unimus. ac.id/185/

Preview Details Actions History Issues
UNSPECIFIED UNSPECIFIED
Fulltext not available from this repository.

Item Type: Article
Subjects: B Phiosophy. Psvchology. Reiigion = B Phiosophy (General)

Depositing User: UPT-Perpustakaan Unimus.
Date Deposited: 31 Jan 2017 02:39
Last Modified: 31 Jan 2017 02:39
URE: http:/lib.unimus .ac.idfid/eprint/185

Repository Universitas Muhammadiysh Semarang is powered by EPnints 3 which is developed by the School of Electronics and

Computer Science at the University of Southampton. More information and software credits. A\ 4
[Eprints

Gambar 2.8. Halaman Item Saved pada Repository Unimus



Pada gambar 2.8, anda dapat melihat contoh tampilan hasil dari seluruh rangkaian proses yang telah

dilakukan sebelumnya.
Rincian:

o Details (Untuk melihat hasil dari proses entry)
o Summary (Untuk melihat judul, abstrak, dan bagian-bagian lainnya dari file yang
diupload yang disebut dengan metadata)

REPOSITORY

Universitas Muhamadiyah Semarang

Home About Browse

Manage degnsrts\ Logged in as UPT-Perpustakaan Unimus \ Manage records \ Prnﬂ\e| Saved searchas| Review \ Admin | Edit page ghrnsas\ Logout l:l

Manage deposits

HHelp
New Item
Import from  Atom XML v
Displaying resutts 1 to 10 of 167. Show 10, 25 or 100 results per page. Show All
A12131415(161718[9]10]M ] Next
User Workarea. [] Under Review. [/] Live Archive. [ Retired

Last liem llem

ol Tit e b
Mosied D‘ = Tipe | Stahis ‘
212017 e [ |",
1244 e ATCE 5 e (A 1 7

Gambar 2.9. Halaman Manage deposit pada Repository Unimus

Pada tampilan seperti pada gambar 2.9 merupakan contoh setelah file anda ter-upload. Pada tabel
deposit tersebut telah terlihat file yang telah anda upload tadi. Namun file tesebut belumlah terpublish
di web repository Unimus. Dapat dilihat pada kolom seacrhing, dimana belum munculnya database yang
di upload. Maka lakukan langkah selanjutnya agar database muncul.

3.1 Admin - Repository Unimus

REPOSITORY

Universitas Muhamadiyah Semarang

Home About Browse

Manage degnslts\ Logged in as UPT Unimus \ Hanage records \ Fmﬁ\a\ Saved saarcnes| Review \ Admin \ Edit page gnrases| Logout l:l
Admin
Editorial Tools System Tools Config. Tools

Status information for this server.
Create a new user account
Stats e fubletndexer.
Cause abstract pages to be regenerated when they are next requested.
Cause views pages to be regenerated when they are next requested.
Manage, Update and Install add-ons from the EPrints Bazaar.
Test your emai configuration by sending a test emai.
Show the database schema.

d Computer Svience at the Univessity of Southampton. More nformation 2nd soft

Repository Universitas Muhammadiyzh Semarang is powered by EFrints 3 which is developed by the School of Eleatronics 2n
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Gambar 3.1. Halaman System Tools



Pada gambar 3.1, klik pada Regenerate Views dan tampilan yang akan muncul adalah sebagai berikut:

REPOSITORY

Universitas Muhamadiyah Semarang

Home About Browse
Manage deposits | Logged n as UPT-Perpustakaan Unimus | Manage records | Profie | Saved searches | Review | Admin | Edi page phrases | Loaout ]
Admin
0 Successfully set views to regenerate.
Editorial Tools System Tools Config. Tools

Search for items in this repository.

Search for issues discovered in current records.

Search for users of this repository.
Search for actions that have occurred on items in this repository.

Repository Universtas Muhsmmadiyah Semarany is powered by EPrints 3 which i developed by the Sohool of Blectroic

Computer Science at the Uriversiy of Southampton. More information and s s.

[Ejprints
Gambar 3.2 Halaman Successfully set views to regenerate.

REPOSITORY

Universitas Muhamadiyah Semarang

Home: About Browse
Manage deposis | Logged n as UPT-Perpustakaan Uninus | Manage records | Profie | Saved searches | Review | Admin | Edi page phrases | Logout 7]
Admin
o Successtuly se views to regenerate
Ediorial Tols System Tools Config Tools

Manage your repostories hybrid storage setup, including migration of fles
Updte database to reflect current configuration

Cause the reposiory fo re-read s configuration fls. Use with caution!

View configuraton fies for this repostory.

Modify phrases used in the system.

fodify the subject tres(s)

Manage Metadata Fields Add or remove metadata fields

Repository Universitas Wuhammadyah Semarang is powered by EFtns 3 which s developed by the School of Electronics and Computer Soience at the University of Southampion. Mo informtion

[Epprints

Gambar 3.3 Halaman Config Tools

Pada gambar 3.3, klik pada Reload Configuration dan tampilan yang akan muncul adalah sebagai
berikut:

REPOSITORY

Universitas Muhamadiyah Semarang

Home About Browse

Logged in as UPT-F

Unimus. \ Manage deposits \ Manage recnrds\ Pmﬂ\a\ Savadsaarchas| Review \ Admin \ Edit page ghrasa| Logout

Admin

o Repository configuration reloaded!

Editorial Tools System Tools Config. Tools

Search for tems in this repesitory.
Search for issues discovered in current records.
Search users Search for users of this repository.

Search history Search for actions that have occurred on items in this repository.

Repository Universitas Muhammadiysh Semarang is powered by EPrints 3 which is developed by the School of Elestronics and Computer Science at the University of Southampton. ore inf

[Ejprints

Gambar 3.4 Halaman Repository configuration reloaded



